Check #: ____________

Stone Mill Elementary PTA

Expense Reimbursement/ Check Request Form

Date:  _________  Submitted by: _____________________Phone/email: _____________________

Pay to the order of: ___________________________________________________________________

Total amount requested: _______________________________________________________________

Circle the preferable method of receiving the check:

1. Pick up from Treasurer inbox


2. Mailed to payee – Payee address:  _____________________________________________

Charge to:

Budget line item:  __________________________________________  Amount:  ______________

Purpose:  __________________________________________________________________________

Itemize expenses for each account below and attach receipts for all items.

Budget line item:  __________________________________________  Amount:  ______________

Purpose:  __________________________________________________________________________

Itemize expenses for each account below and attach receipts for all items.

Approved by:  ________________________________   Date:  ______________

(Approval must be by a PTA Officers or Standing Committee Chairperson for the activity)

Budget Line Item Accounts

	General:
	Membership
	Directory
	
	
	

	Fundraising:
	
	
	
	
	

	Book Fair
	Family Night
	Original Art
	Sally Foster
	T-shirt Sale
	Coupon Book

	Academic Enrichment
	Piano 
	Spelling Bee
	
	
	

	Book A Breakfast
	Chess Club
	Creative Kids
	Cultural Arts
	FLES
	HOS

	Odyssey of the Mind
	Resource HB
	School Kits
	Newspaper
	Science Expo
	Special Ed.

	Staff Support:
	Staff apprec.
	Staff Ed Supp.
	Emerg. Supp.
	K Orientation
	Safety Patrol

	5th Grade Graduation
	Classrm Stipend
	Emerg. Lunch 
	
	
	

	Social Functions:
	School Picnic
	Bingo Night
	Carnival
	Multi-cultural
	Creation Cele.

	Talent Show
	Winter Social 
	Wootton Prom
	
	
	

	Community Relations:
	Hospitality 
	Courtesy
	Outreach
	
	

	Administration/Misc:
	PTA Program
	Student Appre
	YE Gifts
	Beautification
	Supplies


